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My Unit Readings 
Guide for Teaching Staff 
 

 
 
My Unit Readings is the University’s online reading list system designed to host 
and deliver unit materials to your students. This guide provides information 
about how to create and manage a reading list for your unit that complies with 
Copyright and other licensing requirements.  

Your reading list can link directly to resources available online such as ebooks, 
journal articles, websites and videos. You can request a book chapter or article 
to be digitised if it is not available online.  

Your reading list can be organised to suit your teaching plan (by week, session, 
topic resource type, etc.), and allows you to set the importance of readings 
(textbook, essential or recommended).  

You will also be able to collaborate with other staff in managing your list.  

If you require assistance in creating or managing your reading list after reading 
this guide, see: http://goto.murdoch.edu.au/MyUnitReadingsHelp. 
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1 Getting Started 
	

Create a profile 

1. Go to My Unit Readings: unitreadings.murdoch.edu.au 
2. Click Log in. Use your Murdoch username and password. 
3. Click on Create a profile. 
4. Set your profile to public. This allows students to search for lists you’ve 

published under your name. 

 

 
5.  Click Save profile 
 
Note: For help, see: http://goto.murdoch.edu.au/MyUnitReadingsHelp. If you 
have trouble creating a profile contact us.  
	

2 Bookmarking 
	

Bookmarks are references to resources you collect to create reading lists. Each 
bookmark is a link to the resource, either directly to the content, or to 
information about the resource’s physical location. You can bookmark a wide 
range of resources including books, book chapters, journal articles, websites, 
online videos, and other online resources.  

Good bookmarking practices 

• Bookmark from the Library Catalogue or Findit where possible.  
• Bookmark from the abstract or summary page rather than the pdf.  
• Make sure the Online Resource box is ticked if the resource is an online 

resource.  
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Installing the Bookmark Button in your browser 

1. Ensure the bookmarks toolbar is visible in your browser via “Settings” 
Example for Chrome. 
 

 
2. Click on My Bookmarks tab on My Unit Readings, select Install Bookmark 

Button then follow the prompts. You need to be Logged In. 
3. Click and drag the Add to My Bookmarks button into your browser 

toolbar. 

	

NOTE: If you use different browsers, you will need to install the bookmarking 
tool on each of the browsers you use. 

Create a bookmark 

1. Find the resource you want to bookmark. 
2. Click on Add to My Bookmarks. 
3. Check the metadata fields have been correctly populated. 
4. Click Create or Create & add to list. 

Bookmarking a print book or ebook 
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1. Find the book in the Library Catalogue or Findit. 
2. Click on the book you want to bookmark so you are on the record page. 
3. Click on Add to My Bookmarks. 
4. Check the metadata fields have been correctly populated. 
5. Click Create or Create & add to list. 
NOTE: If you wish to bookmark a book not in the Library catalogue, use Trove 
(http://trove.nla.gov.au/) or Amazon books to bookmark from. Also see 
Bookmarking using the Lookup Tool.  
 

Bookmarking a chapter from a book or journal article not available 
online 

1. Find the book on the Library Catalogue. 
2. Click on the book you want to bookmark so you are on the record page. 
3. Click on Add to My Bookmarks. 
4. Check the metadata fields have been correctly populated. 
 

	
 
 
5. From the “Add Field:” drop down menu choose Has part (chapter, article, 
etc…)  
Click the Add button 
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6. Select Chapter for Resource Type. 
7. Edit the Chapter Title field. 
8. Add fields such as author, date and pages. Note: These fields are important 

to add if you want the chapter digitised.  
9. Click Create or Create & add to list. 
 
Bookmarking an online journal article 
  
1. Find the article using Findit or Library Database.  
2. Click on the article you want to bookmark. Bookmark from the abstract or 

summary page rather than the pdf of the article.  
3. Click on Add to My Bookmarks.  
4. Check the metadata fields have been correctly populated. 
5. Make sure the Online Resource box is ticked.  
6. Click Create or Create & add to list. 
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Bookmarking a webpage or YouTube video                

1. Find webpage or YouTube video. 
2. Click on Add to My Bookmarks. 
3. Check the metadata fields have been correctly populated. 
4. Edit/add fields such as title, author and date. 
5. Make sure the Online Resource box is ticked. 
6. Click Create or Create & add to list. 

Bookmarking using the Lookup Tool 

If you know the ISBN or DOI of a resource, using the Lookup tool to create a 
bookmark can be helpful.  

1. Click on Add to My Bookmarks. 
2. Find the Lookup tool at the bottom of the page and select either ISBN or 
DOI. Enter the ISBN number or DOI number and click on Lookup. 

 

 

 

3 Creating a reading list 
	

1. Login to My Unit Readings and click on the My Lists tab. 
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2. Click Create new list. Note: If you can’t see the ‘Create new list’ button 
contact us.  

 

3. Name your list. Use this format: ABC123 unit name e.g. VET671 Diagnostic 
Imaging, EGL344 Sonnet to Song: Understanding Poetry.  

4. Click Select Hierarchy. Type in unit code to find the right node.  
Click Save.  

5. Set Teaching period.  
6. Set anticipated student numbers. An estimate will suffice.  
7. Click Create list. 
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4 Edit and publish a list 
	

Reading lists can be organised into sections and subsections. You can drag and 
drop sections, subsections or notes into a list. 

1. Find your list. 
2. Click the Edit button, then Edit 

list. 
3. Select Edit list.  
4. The Bookmarks panel will display 

on the right with all of the 
bookmarks you have created 

5. When you add then to a list they 
are copied and can be used in as 
many lists as needed 

 
 

 

Creating sections 

1. Hover over arrow cross symbol  besides New Section.  
2. Drag and drop the New Section.  
3. Title the section.  
4. Click Save. 

 

 

Adding bookmarks into your list 

1. On the bookmark panel on the right, find the bookmark you want 
to add to the list. 

2. Hover over the arrow cross  next to the bookmark. 
3. Drag and drop into the list or a section of the list.  
4. Remember to Publish your changes or they will not display on your 

List.  
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Setting resource importance and adding notes 

Once a bookmark is in a list, you can set it to either Essential or 
Recommended by clicking on Set Importance in the bookmark.  

Add any notes for students or the Library by clicking on Edit notes and 
importance in the bookmark.  

Inviting additional list publishers 

You can give permission to other staff to work on your list by inviting them to be 
a list publisher.  

Invite list publisher 

1. Click Edit in list view.  
2. Select Invite List Publishers.  
3. Enter the email of the person you wish to invite. 

5  Request digitisation 
	

You can request the digitisation of a book chapter or journal article if the reading 
for your unit is not available electronically. 

Digitised readings are subject to the restrictions of the Part VB/CAL licence. Only 
one chapter or 10% of a given book can be digitised and made available online 
at any one time across the University. Usually, only one article from an issue of 
a journal may be digitised and made available online for a unit. Two or more 
articles may be copied if they address closely related topics. See Copyright 
matters for academic staff for further details. 
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1. Click the Edit – Edit List in the list view and click Request digitisation link 
on the reading you want digitised.  

 
2. Check that the four Tabs have the correct information 

 
3. Click Submit request.  

NOTE: Library staff will process your request. Once a digitisation is fulfilled you 
will see Digitisation live for the reading. 

6 Link your reading list in LMS 
	

 

 
 
 
 
 
1. Log in to the Learning 

Management System (LMS). 
2. Select your unit and turn 

editing on 
3. Select Add an activity or 

resource.Under Resources, 
select Unit Resource List, 
then click Add.  

4. Add Section title. 
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5. Click Link to resource list or section.  
6. On Authenticate page Click to Continue 
7. Select the section of the reading list from the drop down menu (if required) 

and click Save 
 

NOTE: If your list is not appearing correctly or is linking to an archived list, 
delete the Talis Resource icon, and follow the steps above.	

7 Looking at your reading list analytics 
	

Reading list analytics allows you to see usage statistics for each item on your 
reading list, including page views and total clicks. This may give you some 
insight into which readings are read most often and which are under used. It 
also provides a tally of student reading intentions for each item and also rates 
the metadata quality and suggests improvements.  

To view your reading list analytics 

1. Log in to My Unit Readings.  
 

2. Find your list. 

3. Click on the green Dashboard button        

 

8 Request a list review 
	

If you’d like the Library to check your reading list and action any Library notes 
you can request a list review. 

Request review 

1. Log in to My Unit Readings. 
2. Find your list. 
3. Click Review button. 
4. Select Review list.  

 


